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1. Bu3HAYeHHSA NOHATHL

1. Definitions

3akyniBns - npouec npuabanHs ToBapy abo
nocnyru, WO MPOBOAMTLCS  BIAMOBIAHO [0
NOPAOKY 30IMCHEHHA 3AKYMNIBE/Ib TOBAPIB
| MTOCJTYT HAKO.

Procurement is the process of purchasing
goods or services, which is carried out following
the PROCEDURE FOR PROCURING GOODS AND
SERVICES FOR NAKO.

Mpeamet 3akyniBai — ToBap abo nmocnyra, Lo
3aKYMNOBYETHCH.

The subject of purchase is the goods or
services to be purchased.

KOHCy/IbTaTUBHI  noCAyru - iHTeNekTyanbHi,

HemarepiasibHi nocnyrw, MoB'A3aHi 3
KOHCY/IbTYBAHHAM, €KCMepTu30to, MigroToBKOI
BMCHOBKIB i pekomeHAaaLin TOLO.
KOHCy/NIbTaTUBHI  MOC/IYT  BK/OYAIOTb MOCYTU
KOHCYNbTAHTIB/eKCNepTiB 3  NpOrpaMHoi  Ta

onepauinHol iSINbHOCTI. KOHCyNbTaTUBHI
NOoCIyrn He BKNOYAOTb MNOCAYTN Nepekaany,
pefaryBaHHsi, Au3aiiHy Ta NOCAyru, NoBA3aHi 3

OpraHisaui€to Y npoBefeHHAM 3ax0/iB Ta T.1.

Advisory services are intellectual, intangible

services related to consulting, expertise,
preparing conclusions and recommendations,
etc. Advisory services include the services of
consultants/experts in program and operational
activities. Advisory services do not include
translation, editing, design, and services related

to the organization or holding of events, etc.

BinnosiganbHuii 3a 3aKyniBao — CNiBpOOITHMK
HAKO, w0 iHiLito€ i MpoBaAnTb 3aKyNiBIo.

Person responsible for procurement - the
NAKO employee who initiates and conducts the
procurement

YYacHUKM  TeHpepy - noteHuinHi | Tender participants - potential suppliers,
nocTayabHUKK, WO NpuAMalOTb  yyacTb Y | participating in the tender.

TeHaepi.

TeHaepHe Oro/iOWIEHHA — OrOJIOWEHHA Npo Tender announcement - the announcement of

NPOBeAEHHs! TEHAEPY, sKe MICTUTb iHpopmaLiio
Npo npegmeT 3akyniBai, BUMOrM [0 npeamMeTa
3aKynisAi, TEpMiHM NPOBEJEHHA TeHAepy

a tender that contains information about the
subject of procurement, requirements for the
subject of procurement, terms of the tender

Cneumdikauia - nepenik BUMOr Jo npegmeta
3aKynieii. Moxe OyTM YaCTMHOI TEHAEPHOro
Oro/IoLLEeHHs ab0 OKpeMMM LOAATKOM [I0 HbOTO.

Specification - a list of requirements for the
subject of procurement. It can be a part of the
tender announcement or a separate appendix to
it.

TenpepHi npono3uuii — Nponosuuii, OTPUMAHI
Bifl y4aCHWKIB TeHaepy

Tender proposals - proposals received from
tender participants




TeHaepHwmii KomiTeT — cniBpobiTHMKM HAKO, ski
aHani3yloTb npoueaypy 3akynisii Ta BU3HAYalOTb
NepeMoXUs LUNAXOM TrON0CyBaHHA. TeHaepHWUiA
KOMITET CKNafaEeTbCAd 3 TrO/0BM KOMITETY | 2

Tender Committee - NAKO staff who analyze
the procurement procedure and determine the
winner by voting. The tender committee consists
of the chairman of the committee and two

YNEHIB (Y1EHKMHB) KOMITETY. TeHaepHuWii komiTeT | members of the committee. The tender
NPU3HAYAETbCA HA KOHKPETHy 3akynigawo i | committee is appointed for a specific
iIMEHHWIA CKNAA BKA3YETbCA B NWCTI-3anuTi Ha | procurement, and the nominal composition is
3aKynisnto. specified in the letter of request for
procurement.

JloHop - iHO3emMHa [JepwaBa, ypag Ta | Domor - a foreign state, government and
YNOBHOBAXEHI  ypAdoOM iHO3eMHOi  fepxasw | authorities or organizations authorized by the
opraHu abo opraHizauii, abo government of a foreign state, or

MDKHapogHa  opradisauif, WO  HagawTb [ an  international  organization  providing

MiXXHAPOAHY TeXHiYHYy LOMOMOry BiAMnoBigHO [0
Mi>XHapOHMX J,0roBopiB YKpaiHu

international technical assistance following

international agreements of Ukraine

2. 3araibHi npUHLMNK

2. General Principles

2.1, Yci 3akyniBni  34IACHIOIOTbCA HA  OCHOBI
3aTBepAXEHVX OIOAXETHMX ACUTHYBAHb Ta

B pamMKax AifbHOCTI, 3aTBEpAXXEHOI PiYHUM
poboYMM niaHoM Ta OI0AXETOM OpraHizadi.

2.1. All purchases must be based on approved
budget allocations and

within  the approved by
organization's annual work plan and budget.

activities the

2.2. 3akyniBni TOBapiB i MOCAYr 3a KOLITK
TEXHIYHOI OONOMOrM 3AINCHIOITLCA 3rigHO 3
npasunamu Ta npoueaypamu, BCTAHOBIEHUMU
AoHOpamu. Taki npaBuna MOXYTb MICTUTUCH Y
TeKCTi Yrofn Npo HafaHHS KOLWWTIB, ab0 B iHLLMX
O perynioiTb
KOWTIB  (PO3'ACHEHHS,
A00ATKM O JOTOBOPIB TOLLO).

[OKYMEHTAX, BMKOPUCTAHHA

IPAHTOBUX NONITUKMN,

2.2. Procurement of goods and services through
technical assistance is carried out following the
rules and procedures established by donors.
Such rules may be contained in the text of the
grant agreement or other documents governing
the use of grant funds (explanations, policies,
annexes to contracts, etc.).

2.3. SIKWO [OHOp He BMMAra€ 3acTOCyBaHHA
BIACHMX NOAITUK i NpoLeayp, abo He MAE YiTKMx
NoAITMK i mpouenyp, Wo 3aCTOCOBYIOTbCA HUM 3
METOI KOHTPO/IK0 BUKOPUCTAHHS 6€3M0BOPOTHOI

TEXHIYHOI IONOMOrH,

npaswna/npouenypu,
[M0N10XXEeHHA  CTOCOBHO

BMKOPWCTOBYHIOTbCA

BUKNAJEHI HUKYeE.

KOHQAIKTY  iHTepeciB

3aCTOCOBYIOTbCS  HE3A/IeXHO  Bif, TOro, 4w

2.3 If the donor does not require its policies and
procedures or does not have clear policies and
procedures to control the use of the grant, the
apply.
apply
regardless of whether they are set out in foreign

rules/procedures set out below

Provisions for conflict of interest

policies or procedures governing the use of
grant funds.




BUMUCAHI

npoueaypax,
rPAHTOBMX KOLLTIB.

BOHM Yy 3O0BHIWHIX MONITUKAX YK
WO peryaoloTb  BUMKOPUCTaHHA

2.4, 3akyniBni 3 MeTOl0 peanidauii CTatyTHOI
AiSNbHOCTI Opranisauii (3a BnacHuin kowt abo B

paMKax MpOeKTiB  0e3M0BOPOTHOI  TEXHIYHOI
JOMOMOrM)  MOBMHHI  BigNoOBIigATM  TaKUM
KpuTepisMm:

- BIINOBIJATK iHTepecam OpraHisavii Ta cnpuaTm
NPOCYBAHHIO Ti CTATYTHOI [if/IbHOCTI;

- 30IACHIOBATUCA 3a NpUHUMNAMKU  BiJKPUTOI,
Bi/IbHOI Ta CNpaBeAInBOI KOHKYPEHLT Ha PUHKY;
- nigTpMmyBaTM  penyTauilo  [06poyecHoi
opraHi3auii y cdepi npotuaii kopynuii.

2.4 for the
organization’s statutory activities (at its own
the framework of
non-repayable technical assistance projects)
must meet the following criteria:

- meet the interests of the organization and

promote its statutory activities;

Procurement implementing

expense or  within

- be carried out on the principles of open, free,
and fair competition in the market;

- maintain the reputation of a good organization
in the field of anti-corruption.

2.5. 3akyniBns TOBapiB/mocnyr npoBOAMTHCS

2.5 Procurement of goods/services is carried out

BigNOBigANbHUM 3a 3akynisnio, akuii | by the person responsible for procurement
NPU3HAYAETHCS KepiBHMKOM onepauiiHoi | appointed by the Head of Operations.
iSIbHOCTI.

2.6. [lpauiBHMKM opraHisauii, 3anyyeHi po [ 2.6. Employees involved in procurement

npoueayp 3akynisii, NOBMHHI MOCIYroBYBaTUCD
BMCOKMMM eTUYHUMN
CTaHpapTamu y poboTi 3 napTHepamu, He
A0MYCKaTU NpOSIBIB HEKOHKYPEHTHOrO Bif0OpY Y
po0OTi i3

AONYCKATU/yHNKATY

MOpa/ibHUMU Ta

nocravyasabHUKamu, He

NOTEHLinHOro abo
peasbHOro KOHOAIKTY iHTEpeciB Ta BiAKPUTO
3a9BAATU NP0 MOX/IMBICTb MOTO BUHWUKHEHHSA.

TpakTyBaHHs KOH(MIKTYy iHTEpeciB Bi4MOBIAAE

procedures must use high moral and ethical
standards in working with partners, prevent
non-competitive selection in dealing with
suppliers, prevent/avoid potential or actual
conflicts of interest, and openly declare the
possibility of its occurrence. The interpretation
of a conflict of interests corresponds to the
definition of the Law of Ukraine "On Prevention

of Corruption.”

BM3HAYEHHAM 3aKoHy YKpaiHu «[1po
3anobiraHHsa Kopynuji».
2.7 3akyniBns  3pjicHioeTbc Yy Toro [ 2.7. Procurement is made from the supplier

nocTavasibHuKa, Npono3uuia AKoro BiAnoBigae
3anuty HAKO i Ma€e HanbinbLui nepesarn B LjHi
Ta AKOCTI.

whose offer meets NAKO'’s requirements and
has the most significant advantages in price and
quality.




3. BU3HaueHHs npoueaypum 3akyniseab

3. Defining the procurement procedure

3.1. Npouenypa 1 (cnpoulena npouenypa).

3akyniBns po 2 000 (aBOX TMCAY) €BpO B
ekBiBaneHti (no Kypcy HBY
HAaACUNAHHA 3anuTy).

Ha [JeHb

3.1. Procedure 1 (simplified procedure).
Purchase up to 2,000 (two thousand) euros
in equivalent (at the rate of the NBU on the
day of sending the request).

3.1.1. PilleHHa nNpo 3akyniBato TOBApIB i NOCAYT,
BapTICTb AKMX He mnepesuiye 2 000 (aBox
TUCAY) €BPO, iHILIOIOTLCA BIAMNOBILANBHUM 3a
3aKyniBa  Ta  NOrOAKYIOTbCA  KepiBHMKOM
onepauinHoi JignbHOCTI, BUXOAAYMN 3 HAFBHOIO
OlofKeTy NpoekTy. [ LbOro BiANOBIAANbHWIA
3a 3aKyniB/ao HaACWNAE KepiBHMKY onepauiiHol
AIANbHOCTI 3anNWUT HA 3aKyniB/lo (eNeKTPOHHMIA

JMCT Y AOBINbHIN PopMi).

Decisions on the purchase of goods and
services, the value of which does not exceed
2,000 (two thousand) euros, are initiated by
the procurement officer and approved by the
Head of Operations based on the available
project budget.

To do this, the person responsible for
procurement sends a purchase request to the
Head of Operations (e-mail in any form).

3.1.2.
Npono3unin

BMMOrn CTOCOBHO MiHIMaNbHOI KiIbKOCTI
ang
3aCTOCOBYIOTbCS: 3aKyniBas MOXe Big0OyBaTHCS
0gHO20
MoCTay4a/IbHMKA 32 YMOBW NOBHOIO JOAEpP)KAHHSA
o000

Takol  3akymiBai  He

32 Mepe2oBOPHOID  MpoLegypoio Yy

npaBun Ta 3acTepexeHb KOHQNIKTY

iHTepecis.

3.1.2. Requirements regarding the minimum
number of bids for procurement do not apply:
procurement take place through a
negotiated procedure with one supplier,
provided that the rules and reservations on
conflicts of interest are fully complied with.

can

3.2. a_ 2 (mochimxeHHs

3akynisnsa Big 2 000 (aBox TucsAY) po 5 000

Mpoue UHK
(n’aTM TucAY) eBpo B ekBiBaneHTi (Mo Kypcy
HBY Ha aeHb HafCMNAHHA 3anuTy).

PilleHHsa Npo 3aKyniB/io TOBApIB, NPOBEAEHNX N0
Mpouenypi 2,
KOMITeTOM Y

NpUIUMaETbCA
cknagi
OpraHisaduii 3a HaCTyMnHoO NpoLeaypoto.

TeHOEepHUM

TPbOX  MPALiBHUKIB

3.2. Procedure 2 (market research). Purchase
from 2,000 (two thousand) to 5,000 (five
thousand) euros in equivalent (at the rate of
the NBU on the day of sending the request).
The decision to purchase goods carried out
under Procedure 2 is made by a tender
committee consisting of three employees of the
organization according to the following
procedure.

3.2.0.
3anunt

BifnoBiganbHuii 3a 3akyniBmo Gopmye

Ha 3aKynmiBMo, SKWA  NOTOMKYETHCA

BUKOHABUMM  OMPEKTOPOM  (eNeKTPOHHWIA

dopmi).
ENeKTpOHHUIA  NNCT-MOTOMXKEeHHA MAaE MICTUTK

JINCT-NOTOKEHH$ Yy [OBI/IbHIN

npeAMeT 3akynisAi, cnocib AOCNIAXEHHS PUHKY

3.2.1. The purchasing officer forms a purchase
request approved by the executive director
(e-mail approval in any form). The approval
letter contain the subject of the
procurement, the method of market research
(request or research of proposals), and the

must




(3anuT abo mocnimKeHHs NPoNo3unLi), Ta iMeHa
Y/IEHIB TEHEPHOro KOMITETY.

names of the tender committee members.

3.2.2. 3akyniBig MeTOAOM AOCNIMKEHHA PUHKY
(Mpouenypa 2) moxe BigdyBatucs 2 cnocobamm:
1)IMCbMOBMM ~ 3aNUTOM 0 MOTEHLINHUX
NnocTavyabHUKIB;

2) JOCNIAYKEHHAM NpPOoNo3unLLn
iHTepHeT-MarasuHiB/cynepmapkeTis. Mae OyTw
PO3IIIHYTO He MEHLW HiX 3(TpW) NOTEHUINHNX

MOCTaYa/IbHUKN.

3.2.2. Procurement by market research can be
(Procudure 2) done in two ways:

1) by written request to potential suppliers;

2) by researching the offers of online
stores/supermarkets. At least 3 (three) potential
suppliers should be considered.

3.2.3. MNpw
CKNAgHUMM XapakTepuctukamm (Ginblue Hix 3

3akynigni  ToBapis/nocayr - 3i
KpuTepii Bigbopy) pekoMeHLOBAHO HaAcMnaTy
LIbOMY
BIANOBIAANbHMIA 33 3aKYNiBAO HAACWMAAE 3anuT

NMMCbMOBUIA 3alnT. B BUNAOKY

€IeKTPOHHOIO  MOLWITO  He  MeHW HiK 3
NOTEHUIMHUM y4YaCHMKAM. $IKLLO BiACUNAETLCA
3aMuT, TO B 3anuTi BKa3yeTbCA npegmer

3aKyniBAi i BAMOrK 10 y4acHUKIB (cneumndikauis).
Mpn
NoYaToK Mpoueaypu He € OOOB'A3KOBOM, i

UbOMY  MyOnikauif  OrosowWeHHs  npo

3.2.3. When purchasing goods/services with
complex characteristics (more than three
selection criteria), it is recommended to send a
written request. In this case, the procurement
officer sends an e-mail request to at least three
potential bidders. If a request is sent, the
request indicates the subject of procurement
for participants
(specification). Publicly announcing the tender
at the beginning  of the process is not
mandatory; participants may send proposals by

and requirements

YUACHMKM  MOXYTb  Haacunatv  npono3suuii [ e-mail.
e-Mein/1oM.
3.2.4. TepmiH nogaHHs  npono3wuuiin  BiA | 3.2.4. The deadline for submission of proposals

YYACHUKIB MOBUHEH OyTW He MeHLe 3 pobounx

AHIB 3 MOMEHTY e-Meiin
Oyapb-sKomy
ydacHuKy. KiHueBa gara nojaHHA BKA3YeTbCA B

3anuTi. Y pasi, 9KWO 00 HACTaHHA KiHLEBOro

OCTAHHbLOIO

NOBIOM/IEHHS noTeHLUinHOMY

TepMiHy 3anuTiB He Oyno oTpumaHo abo
OTPMMAHO HEAOCTATHbO, BIAMNOBIJAbHUIA  3a
3aKkyniBio  Moxe
npo

YYACHUKIB MUCbMOBO (e-Melnom).

NPOAOBXUTN  TepMiH,

MOBiJOMMBLLIN e BCiX MOTEHLINHNX

from participants must be at least three
business days after email notification to any
and all potential bidders is sent. The deadline
for submission is specified in the request. If no
inquiries have been received or an insufficient
number have been received before the deadline,
the procurement officer may extend the
deadline by notifying all potential bidders (by
e-mail).

3.2.5. Y BMHATKOBMX BMUMAAKaX Ha PUHKY MOXe

Oyt meHW  HiX 3 KBani(pikoBaHMX

NOCTav4aibHMKA MOCHYT. B TakKux BUHATKOBMX

3.2.5. In exceptional cases, there may be less
than three qualified service providers on the
market. In such exceptional circumstances, and




BUNAAKax, i Mpu ymOBi 3abe3neyeHHs BCiX
MOX/IMBMX 3YCWUNb [ OTPUMAHHA 3 (TPbOX)
nponosunuin  (BOCTaTHIN  TePMiH  MpuUIOMy
NPONO3NLIN, HAACUIAHHA 3aMUTY He MEHLU HiX 3
MOTEHLiAHUM abo
33[I0KyMEHTOBaHWUI po3rnsf Tpbox abo Oinblue

Npono3unuiin iHTepHeT-Mara3uHiB) Bigbip Moxe

Yy4aCHUKam

BBAXATWCS TaKMM, LLO BigOYBCH NPU OTPUMAHHI
MEHLLIOI KiJIbKOCTi MPONO3uLi.

provided that all possible efforts are made to
obtain 3 (three) proposals (sufficient time for
acceptance of proposals, sending a request to
at least three potential participants, or
documented consideration of three or more
proposals of online stores), selection may occur
when receiving fewer proposals.

3.2.6. OTpuMmaHi
BIANOBIAANbHMM 3a 3aKymiBAlO HA Ppo3rndj,

npono3uuii - nepeaarTbCs

TeHJEpPHOro  KomiTtety. TeHAaepHuii  KomiTet
00Mpae npono3uuito, Ska HaNKpalle BinoBiaae
CMiBBIAHOLIEHHIO LiHM Ta AKOCTI. K npaswno, 3a
pe3ynbTaTaMu poboTH KOMiTeTy 00MpaTUMETbCS
Npono3nuia i3 HanHWXYol UiHow. [lpoTe, y
BUKMIOUHUX  BUMAaKax i 3  00OB'93KOBUM
3a3HaueHHAM  0OrpyHTOBAHOrO,  A€TA/IbHOTO
NOACHEHHS MPUYMHW TAKOrO BIOXWIEHHS Bif
npouenypu, KOMITET MOXe NPUAHATK pilleHHs
Npo NpoBeAeHHs 3aKyniB/i y NoCcTa4yanbHUKa, Wo

Ha/JaB He HaHWKYY LiIHOBY NPOMO3MuLLito.

3.2.6. The received proposals are submitted to
the person responsible for procurement for
consideration by the tender committee. The
tender committee selects the offer that best
matches the value for money. As a rule, the offer
with the lowest price will be chosen based on
the results of the committee's work. However, in
exceptional cases and with the obligatory
indication of a reasonable, detailed explanation
of the reason for such deviation from the
procedure, the committee may decide to
purchase from a supplier who has not submitted
the lowest price offer.

3.2.7.
KOMiTeT

[licna NPUUHATTA pilleHHA, TeHOepHWiA

CKnapae
TEHAEPHOro KOMITeTy (3pasok B [ogjatky 1), B
AKOMY 00OB'AI3KOBO 3a3HAYAE:

v TNpouenypy Bigbopy (dpoueaypa 2, 3 a6o 4)

v/ KiNbKICTb po3icnaHux 3anuTis abo

MPOTOKON  3aCifaHHA

PO3rNAHYTUX NPOMO3ULLIV IHTEPHET-MarasunHis

v KiZIbKICTb ~ OTpUMAHMX  Bignosigen, y pasi
HadiCNAaHHA 3anuTiB;

v KiNbKiCTb  MPUAHATUX [0 PpO3riafdy LIHOBMX
NPONO3nLLN;

v/ pilleHHa Wofo o0paHHA OfHiel 3 Hux abo
BM3HAHHS NpOLiefypU TAKOI, WO He BifOynacs;

v/ TPYHTOBHE MOSICHEHHS MPUYMHU ODPAHHS He
HAMHWKYOI NPONO3uLi (AKLLO Take MAE MicLe);

3.2.7. After making a decision, the tender
committee draws up the minutes of the tender
committee meeting (sample in Annex 1), which
must indicate:

v Selecting procedure (Procedure 2, 3, or 4)

v number of sent inquiries or considered offers
of online stores

v number of received answers, in case of
sending inquiries;

v number of price proposals accepted for
consideration;

v decision on the election of one of them or
recognition of the procedure as not having
taken place;

v/ a thorough explanation of the reason for
choosing not the lowest bid (if any);




v/ leknapauilo  BigCYTHOCTI

Y/IeHIB(KVMHb) TEHOEPHOro KOMITETY peanbHOro

y KOAHOro i3

ab0 NOTEHLINHOTO KOHQANIKTY iHTEpeCiB y 3B'A3KY
i3 BIANOBIAHOIO 3aKyniBneto, abo onuc Ain, Wwo ix
Oyno 3aCTOCOBAHO 33A/18 NOA0NAHHSA KOHDAIKTY
iHTepecCiB (Hanpukiad, He3apaxyBaHHsA ro/0cy
BIAMOBIAHOTO  UNEHKWHI, BIACTOPOHEHHs abo

(TUMYacoBe)  BMK/IIOYEHHSI 3 TEHOEPHOro

KOMITETY TOLLO);

v the declaration that none of the members of
the tender committee has an actual or potential
conflict of interest in connection with the
relevant procurement, or a description of the
actions taken to overcome the conflict of
interest (e.g., disregard of the member's vote,
removal, or (temporary) exclusion from the
tender committee, etc.);
Decision on the

relevant  procurement,

v pileHHs  no  BIANOBIAHIA  3akyniBni i3 | indicating the results of voting of the members
3a3HaYeHHsIM pe3y/bTaris ronocyBaHHs | (throw) of the committee

4NeHiB(KMHb) KOMITETY

3.2.8. TlpoTokon 3acigaHHa TeHaepHoro | 3.2.8. The minutes of the meeting of the tender
KomiTeTy  (mani  mpoTokon)  mignucyeTbes | committee (after this, the minutes) are signed
TEHAEPHUM  KOMmiTeToM  Ta  BukonaBumm | by the tender committee and the Executive
AVNPEKTOPOM Director

3.2.9 Tlpouec 3akynisi Ma€e Oytn | 3.2.9. The procurement process must be

33[J0KYMEHTOBaHMNIN HAaNeXHUM YMHOM. BucnaHi
3anUT Ta OTPUMAHI MNPOMo3unLii, CKPIHWOTH
DOCNIIKEHNX  OHNAMH-NPONO3WLIA, a TaKoX

NigNMCaHNA  NPOTOKOA,  BiANOBIJA/IbHUI  3a
3aKkyniBo 30epirae B eNeKTPOHHOMY BUIALI Yy

BiMOBIAHIM Nanuj.

documented appropriately. Requests sent and
offers received, screenshots of researched
online offers, as well as a signed protocol
responsible for the purchase are stored
electronically in the appropriate folder.

3.2.10 Micnd 3aTBepoXeHHsa NpOTOKOAYy 3
nepemMoxuem npowenypu
yroga i BignoBigasbHU  3a
3abe3neuye i

3aKkynisi
3aK/MI0YAETHCA
3aKynisnio NianMCcaHHs
Lle  npaBuno

(yKnafiaHHA yronm) moxke He 3aCTOCOBYBATUCH,

BMKOHABYAM  AMPEKTOPOM.
SKLIO 3aMOBMEHMIA TOBAp YW Mocayra nifnafae
nig [0roBopy-odepTy
(Hanpuknag, 3a ymoBu npuabaHHs odicHoro

aito nyoniyHoro

00NafgHaHHA  HA  iHTepHeT-mopTani  micas
NpoBeAeHHA BiANOBIAHOIO JOCNIAXKEHHS LIHOBUX
Npono3uLii Ha

iHTepHeT-pecypcax).

PIBHO3HAYHUX

3.2.10. After approval of the procurement
protocol, an agreement is concluded with the
winner of the procurement procedure, and the
person responsible for procurement ensures its
signing by the executive director. This rule
(conclusion of an agreement) may not apply if
the ordered product or service is covered by a
public contract offer (for example, if purchasing
office equipment on an Internet portal after
conducting a relevant study of price proposals
at equivalent Internet resources).




3.2.01.
yroga nifnncyeTbcsa noctayaibHUKOM B CUCTEMI

MignMcaHa BMKOHABUYMM [MPEKTOPOM

e/1eKTPOHHOIO JOKYyMeHTo0biry abo nepefaerbcs
BiANOBIAANbHMM 3a 3aKYMiB/IO iHWIN CTOPOHI Ha
nignuc, a9kWo nignucaHHa €ELM HemoxnumBe.
OOVH NpUMIpHWK yroau, nignucaHoi oboma
CTOpOHaMMU,

30epiraetbcs B Oyxrantepii

OpraHisadir.

3.2.11. The agreement signed by the executive
director is signed by the supplier in the
electronic document management system or
transferred to the other party responsible for
the purchase for signature, if signing through
management is
possible. One copy of the agreement signed by
both parties is kept in the organization’s
accounting department.

electronic document not

3.3. Mpoueaypa 3 (Tenaep 6e3 3aTBepaKEHHS
MNpaBniHHam). 3akyniBas Big 5 000 (n'aTn
TMcau) ao 10 000 (pecaTn TucAy) €Bpo B
(no kypcy HbBY
HAaACUNAHHA 3anuTy).

eKBiBa/IeHTi Ha [JeHb
PilleHHa Npo 3aKyniBNto TOBapiB, BAPTICTb AKMUX
CTaHOBUTb Big 5 000 (M'atm Tmcad) go 10 000
(DecsaTn Tvcay) €BPO, NPUAMAETHCA TEHAEPHUM
KOMiTeTOM Yy  cKnafi

TPbOX  MpaLiBHUKIB

OpraHisauii 3a HaCTynHot NpoLeaypolo:

3.3. Procedure 3 (tender without approval by
the Board). Purchases from 5,000 (five
thousand) to 10,000 (ten thousand) euros in
equivalent (at the rate of the NBU on the day
of sending the request).

The decision to purchase goods worth between
5000 (five thousand) 10,000 (ten
thousand) euros is made by a tender committee
consisting  of  three the
organization following
procedure:

and

employees  of
according to the

3.3.1. BignosiganbHuii 3a 3akynisnwo Qpopmye

3aMMT  Ha  3akyniBao, AKUW  NOTOJXKYETHCA
BUKOHABYMM  [MPEKTOPOM  (e1eKTPOHHWI
JMCT-NOTOMKEHHA Yy [OBINbHIA  (opMmi).

ENeKTPOHHWIA  INCT-NOTOAXEHHA Ma€e MICTUTH
npegmer  3akynisi,
3aKkynigni  (3BuMyanHuii abo TepMiHOBMIA), Ta
iIMEHa Y/1eHiB TeHAEPHOr0 KOMITETY.

TepMiH nposeneHH4A

3.3.1. The person responsible for procurement
forms a purchase request approved by the
executive director (e-mail approval in any form).
The e-mail-approval must contain the subject of
the procurement, the term of the procurement
(ordinary or urgent), and the names of the
tender committee members.

3.3.2. OTpumaslum
BiZNOBIJANbHWUI 3a 3aKYNiB/MO rOTYE TeHAepHe

MMCbMOBE  MOTOOXKEHH4,

oronoweHHs i cneundikauio (3a notpebu) Ta

po3millye iXx Ha  odiuyiiHomy  BeO-caiTi

opraHizauil. Tako) [J03BOJIEHO BiANPaBAATH
NOCUNAHHS  Ha  BeD-CaNT 3 TeHO4epHUM
OrONOLEHHAM  ab0  TeHAEpHe  OrooLEeHHs

HaNpAMy NOTEHUINHUM y4yacHMKaMm. KinbkicTb

3.3.2. After receiving written approval, the
person responsible for procurement prepares
the tender announcement and specifications
(if necessary) and places them on the
organization’s official website. They can also
send a link to a website with a tender
announcement or send a tender announcement
directly to potential bidders. The number of

participants to whom a direct link was sent




YYaCHUKiB, dKuMm Oyno BignpasneHe npsme
NOCKUNAHHSA MOBUHHO BYTM SIK MiHIMYM 3 (Tpw).

must be at least 3 (three).

3.3.3. 3asBKu Bif nocTayvyajibHUKIB
NPUIMAIOTbCA YNPOLOBXK 14 KaneHJapHUX [HIB 3
iHpopmauii - npo
3aKyniBnl0 Ha BeO-caiTi opradisauii. Y pasi
TepMIiHOBOI  3aKyniBi TepMiH
NPUAMAHHA MPONO3ULIN  MOXe CTaHOBUTM 5

MOMEHTY  ONMPUIOAHEHHA

MiHIManbHUN

KaleHgapHux AHiB.  TepMiHOBICTb  3aKyniBi
BKA3YETbCA B €NE€KTPOHHOMY JINCTI-MOrOLKEHHI

[0 BUKOHABYOr0 IMPEKTOpA.

3.3.3. Requests from suppliers are accepted
within 14 calendar days from the date of
publishing the procurement information on the
organization's website. In urgent procurement,
the minimum deadline for the acceptance of
proposals can be five calendar days. The
urgency of the procurement is indicated in the
e-mail-approval to the Executive Director.

3.3.4. W06  yHWKHYTH HEKOHKYPEHTHOro
BinOOpy nocTayanbHWKA | He  [ONYCTUTK
(GaBopuTM3MY, CMiIKYBAaHHS 3 yYaCHMKAMK
TeHaepy BinOyBa€ETHCS TiSIbKK yepes
BiANOBIAANbHOTO 33 3aKYNiBMO | BUK/IOYHO
NMMCbMOBO. JINCTM [0  YYACHWKIB  TeHOepy
BIANPAB/AAIOTLCA 3 KOMIEID HA  KepiBHMKA
onepauinHoi LisIbHOCTI abo iHLLIOrO

cniBpobiTHMka HAKO. IHdopmaLis HafaeTbes
BCIM NOTEHLIMHMM NnocTavyajibHUKaAM OHOYACHO.
MocTayanbHUKK, sKi po3pobasam cneundikaito,
YMOBM TeHaepy abo onuc pobiT He MOXyTb ByTK

aonyLeHi 4o TeHaepy

3.3.4. To avoid non-competitive selection of a
supplier and to favoritism,
communication with the bidders takes place

prevent

only through the person responsible for the
procurement and only in writing. Letters to
tender participants are sent with a copy to the
Head of Operations or another NAKO staff
member. The information is provided to all
potential suppliers at the same time. Suppliers
who have developed a specification, tender
conditions, or description of works may not be
admitted to the tender.

3.3.5. fKWOo B Y4yaCHMKIB TeHAepy BMHUKAIOTb
cneuymdikaui,
NpUIMaOTbCA BUK/IKOYHO MUCbMOBO | BiAMOBIA
PO3MILLYIOTbCA HAa CaNTi Ta PO3CUNAIOTbCA BCIM
NOTeHLiNMHUM yYaCHMKAM OIHOYACHO.

MNTAHHA no MNTaHHA

3.3.5. If bidders have questions about the
specification, the questions are accepted only in
writing and the answers are posted on the
website and sent to all potential bidders
simultaneously.

3.3.6. Y pasi, 9KWO [0 HACTaHHA KiHLEBOro
TepMiHy 3anuTiB He 0Oyno oTpumaHo abo
OTPMMAHO HEAOCTATHbO, BIAMNOBIJAbHUIA  3a
3aKyniBMl0  MAa€ MNpaBoO MPOAOBXUTM TEPMiH
PO3MiLLiEeHHS OrO/I0LEHHS, MMCbMOBO
npo ue

YYACHUKIB |

NoBiJOMMBLLN BCIX  3a/ly4yeHnx

NOTeHLINHMX PO3MICTMBLUN

3.3.6. If no inquiries have been received or are
received insufficiently before the deadline, the
procurement officer has the right to extend the
announcement term by notifying all potential
bidders in writing and posting information
about the extension on the organization's
website.




iHbopmaLjlo Npo MPOJOBXKEHHS HA BeD-CaNTI
opraHisaujr.

3.317.
MeHLLIe HDK Bif TPbOX PI3HMX MOCTA4abHUKIB.

Mpono3uii NoBWUHHI OyTM OTpUMAHi He

Binnosigi  mailoTb  BiANoBigaTM  KpUTEpiam,
3a3HaYeHUM B TEHOEPHOMY OrO/OLeHHi. B
BUHATKOBMX BWMALKAX HA PUHKY MOxe OyTw
MEHL HiK 3 KBanidpikoBaHMX NOCTaYIbHMKA
nocnyr. B Takmx BMHATKOBMX BuMagkax i npwu
YMOBIi 3a0€e3neyeHHs BCiX MOXIMBUX 3yCWb A8
OTPUMAHHA 3 (TPbOX) NPOMO3ULINA (PO3MiLLLEHHS!
TeHAEepPHOro OroJ/IolWeHHA Ha CauTi, JOCTaTHIN
TepMiH  MpuitoMy  Nponosuuin, HaacUIaHHA
He MeHW HiX 3

TeHgep
BBA)XATUCS TaKMM, LLO BigOYBCS NpU OTPUMAHHI

MEHLLIOI Ki/IbKOCTi MPONO3uLiN.

TeHOepHOro  OroJIoWweHHA

MOTEHLINHNM  Y4aCHWKaMm) MoXe

3.3.7. Proposals must be received from at least
three different suppliers. The answers must
meet the criteria specified in the tender
announcement. In exceptional cases, there may
be less than three qualified service providers on
the market. In such exceptional cases and
provided that all possible efforts are made to
receive 3 (three) proposals (placement of the
tender announcement on the website, sufficient
deadline for receiving bids, sending the tender
announcement to at least three potential
participants), the tender may be considered
with the received number of proposals.

3.3.8. OTpumaHi KOHKYPCHi npono3nuil
nepefatoTbCa BiAMoBIAA/IbHUM 3a 3aKyMiBMO Ha
po3rnan  TEeHOEpHOro Komitety. TeHOepHWUiA
KOMiTeT 0OMpaE mocTayanbHMKa cepef TUX, sKi
Hagicnanu CBOi  Mpono3uuii i BiAnoBigaloTb
YyMOBaM TEHJEPHOrO OrojioleHHs. 9K npaswuo,
3a pe3y/ibTatamu

poboTK KOMITETY

00MpatTMMeTbCad  MpOMO3ULIA i3 HAVHMKYOIO
LiHot. [lpoTe, Yy BMKIKYHMX BUNALKax i 3
0DOB'A3KOBMM  3a3HAYeHHSM OOrpyHTOBAHOTO,
AETANbHOTO  MOSACHEHHS

NPUYNHN Takoro

BiIXWNIeHHA  Bif npouesypu, KOMITET MOxe
NPUNHATK PiLIEHHSA NPO MPOBEAEHHS 3aKyMiBAi Yy
nocTavasibHuKa, Lo HaJaB He HAMHWKYY LiiHOBY

nponosuuito.

3.3.8. The received bids are submitted to the
person  responsible procurement
consideration by the tender committee. - The
tender committee selects a supplier from among
those who have submitted proposals and who
the the
announcement. As a rule, based on the results

for for

meet conditions  of tender
of the committee's work, the offer with the
lowest price will be selected. However, in
exceptional cases and with the obligatory
indication of a reasonable, detailed explanation
for the reason for deviating from the procedure,
the committee may decide to purchase from a
supplier who has not submitted the lowest price

offer.

3.3.9. Tlicna NpUAHATTA PilleHHA, TeHAEepHUN
KOMITET CKNafga€e MpoTOKO/ (3pa3ok B [logatky
1), B AKOMY 0DOB'I3KOBO 3a3HAYAE:

3.3.9. After making a decision, the tender
committee draws up a protocol (sample in
Annex 1), which must indicate:

e [lpouenypy Bigbopy (Mpouenypa 2, 3 abo
4)

e Selection procedure (Procedure 2, 3 or 4)
e number of invitations sent to participate




® Ki/bKIiCTb pO3iCIaHNX 3anpolleHb [0
y4acTi y TeHaepi;

® KiZIbKiCTb OTPUMAHMX BiAMNOBIAEH;

® KiNbKICTb  MPUAHATMX [0  po3rnagy
LIHOBMX NPONO3WLiK;

® DpilleHHs o0 0OpaHHS OAHIET 3 HMX abo
BU3HAHHA npouelypy Takol, WO He
BinOynacs;

® [DYHTOBHE MOSICHEHHSI NPUYMHN 0OPaHHS
He HaVHWKXYOI Npono3uuii (AKWOo Take
Mae MicLe);

e [leknapauito BiACYTHOCTI Yy XOAHOrO i3
YNeHiB(KMHb)  TEHOEpHOro  KOMITETy

peasibHOro abo MOTEHLNHOMO KOHPAIKTY

iHTEepeciB 'y 3BA3Ky i3 BiMNOBIAHOW0

3akynisneto, abo onuc fin, wo ix 6yno

3aCTOCOBAHO 3014 NoJ0NAHHS
KOHDNIKTY  iHTepeciB (Hanpuknag,
He3apaxyBaHHA  rosocy  BiANOBIJHOrO
uneHa(KnHi), BiICTOPOHEHHS abo

(TUMyYacoBe) BMKNIOYEHHS 3 TeHOEPHOro
KOMITETY TOLLO);

® pilleHHa no BIiANOBIAHIA 3aKyniBAi i3
3a3HAYEHHAM Pe3y/bTaTiB r0/0CYBAHHA
Y/1eHIB(KMHb) KOMITETY.

in the tender;

e number of answers received;

e number of price proposals accepted for
consideration;

e decision to select one of them or to
recognize the procedure as not having
taken place;

e thorough explanation of the reason for
choosing a bid that is not the lowest bid
(if any);

e declaration that none of the members of
the tender committee has an actual or
potential  conflict  of
connection with the
procurement, or a description of the
actions taken to overcome the conflict of
interest, for example, disqualification,
removal, or (temporary) exclusion from
the tender committee, etc.);

e decision on the corresponding purchase
with an

interest in
relevant

indication of committee

members’ voting results.

3.3.10. llpoTokon
KOMiTETOM  Ta

NianMcyeTbea
BnKOHaBUYMM

TeHAEPHUM
[ANPEKTOPOM.
Mpouec 3akyniBai Mae ByTW 3a40KyMEHTOBaHWI
HaIeXXHVM YMHOM.

3.3.10. The minutes shall be signed by the
tender committee and the Executive Director.
The procurement process must be appropriately
documented.

3.3.11. TeHpepHa AOKyMeHTaLid Ha 3aKynisaio
000B’913KOBO BK/IHOYAE:

® TeH[epHe OronoLeHHs i cneumndikauis,
0O  NOTEHUINHNX
NOCTAYaNIbHUKIB, SIK MiATBEPAXEHHS TOTO,

® C/IEKTPOHHI  INCTU
110 paKTUYHO BigOYBCS 3anuT,

Bi, NOTEHLiNHMX
NOCTAYaNbHUKIB, SIK MiATBEPAXEHHS TOTO,

® CNIeKTPOHHI  INCTH

L0 BiAnosiai 6yno HagicnaHo,

3.3.11. Tender documentation for procurement
must include:

e tender announcement and specification;

e emails to potential suppliers as

confirmation that the request has taken

place;

e emails from potential  suppliers
confirming that responses have been
sent;




® LIiHOBI

TeHmepy,
® MiAnMcaHnin NPOTOKO.

nponosmuii  Bif,  y4aCHWKIB

Bci
BIANOBIAHIV Nanyi B €1eKTPOHHOMY BUT/IAA].

AOKYMEHTW  MOBMHHI  30epiratuca B

e price proposals from the tender
participants,
e signed protocol.
All documents must be stored electronically in

the appropriate folder.

3.3.12. Micha
NPOTOKOAY, BiAMOBIAA/IbHNIA 3a 3aKYNiBJIO rOTyeE
yrogy i3 nepemoxuem TeHepy i nopae€ ii Ha

OCTAaTOYHOro 3aTBepaAXeHHd

NiANMC BUKOHABYOMY AMpeKTOpY. o OTpUMaHHI
NiANMCcaHoi yroam, BianoBifaibHNiA 32 3aKYNiB/IO
3abe3neyye MigNMCaAHHS Yroim iHLLIOK CTOPOHOLO.
yroga nianucyeTbcs NocTavasibHUKOM B CUCTEMI
e/1eKTPOHHOr0 OKyMeHTOo0biry abo nepefaeThes
IHWIXN CTOPOHI Ha NIANUC, AKLWO NignnucaHHa ELLMN
yrogu,
nignvucaHoi oboma cTopoHamu 30epiraeTbcs B
Oyxrantepii opraHisauii.

HemoxmBe.  OOMH  MPUMIPHUK

3.3.12. After final approval of the protocol, the
person responsible for procurement prepares an
agreement with the tender winner and submits
it for signature to the executive director. Upon
receipt of the signed agreement, the person
responsible for procurement shall ensure the
signing of the contract by the other party. The
agreement is signed by the supplier in the
electronic document management system or
transferred to the other party for signature, if
signing  through
management is not possible. One copy of the
agreement signed by both parties is kept in the
organization’s accounting department.

electronic document

3.3.13. Opranizauis MoXe yKiagatM pPamKOBi
[OrOBOPU HA HAJAHHA KOH(depeHL-nocnyr Ta
npoig,
AM3aNHY Ta Mepeknagy LWISXOM MPOBeAeHHs
BIIKPUTOrO TeHJepy OAMH pa3 Ha 2 poku. 3a
YMOBW TMPOBEAEHHA TeHAepy Ha
opraHisauis Moxe obpatv 40 3 KOMMAHIW, LWo
HaJaloTb BiAMoBIAHI nocayrun. icna nianucaHH
paMKOBMX [0roBOpPiB, MPOMWCAaHI Yy [OroBopax

KOMMeHCaLilo  BATPAT  Ha nocayrm

nocnyru,

nocnyru MOXYTb 3aKynoBYyBaTUCb y
KOHdepeHL-KoMNaHii Hanpsamy be3
HeoOXigHOCTi npoBedeHHa  TeHgepy  ond

OpraHi3auii 3axofjiB, KOHdepeHLii, cemiHapis,
KPYranx CTONIB TOLLO.

3.3.13. The organization may enter into
framework agreements to provide conference
services and reimbursement of travel, design,
and translation services through an open tender
once every two years.

Subject to a the
organization may select 3 (three) companies
that provide relevant services. After signing the
framework agreements, the services stipulated
in the arrangements can be purchased from
conference companies directly without holding a
tender for the organization of

conferences, seminars, roundtables, etc.

tender for services,

events,

3.4. Mpouepypa 4 (Tenpep i3
3aTBepaxeHHam [pasaiHHAM). 3akyniBas Bip,
10 000 (pecaTn TUCAY) €BPO B eKBiBaNEHTI
(no Kypcy HBY Ha aeHb HaACHMNAHHA 3aNUTY).

3.4. Procedure 4 (tender with approval by
the Board). Purchase from 10,000 (ten
thousand) euros in equivalent (at the rate of
the NBU on the day of sending the request).




3.4.1. Tpouepypa
aHanoriyHo [Mpouenypi 3, 3a BUHATKOM MYHKTY
3.3.10

3aKyniBai - NpoBOAMTLCS

3.4.1. The procurement procedure is carried out
similarly to Procedure 3, except for item 3.3.10

3.4.2. fkwo BapTicTb npegmeta  3akymniBAi
nepesuiLye ekBiBaseHT 10 000 (mecatn Tmcay)
€BPO, TMPOTOKON MOJAETHCA HA  OCTATOYHMIA

po3rnag  Ta
opraHisadir.

3aTBepAXEHHS
PilweHHa T1paBNiHHA BBAXXAETHCH

MpaBniHHIO

[03BOJIOM Ha MoAablue NpoBeAeHHs 3aKyniBii.

Lle

3aKyniB/0 KOHCYNbTALiMHUX nocayr. [MpoTokon

NOMIOXKEHHA  He  pPO3MNOBCIOMKYETbCA  HA

No  3aKyniBAi  KOHCyAbTALiMHMX — noOCnyr

3.4.2. If the value of the subject of the
procurement exceeds the equivalent of 10,000
(ten thousand) euros, the protocol is submitted
for final consideration and approval to the
Executive Board. The decision of the Executive
Board is considered a permit for further
procurement. This provision does not apply to
the purchase of consulting services. The
protocol on the purchase of consulting services

NiANUCYETbCA BMKOHaBYMM  aupekTopoM, | is signed by the executive director, regardless of
He3aNeXXHO Bif, CymMy 3aKyniBi. the purchase amount.
4, 3anoGiraHHsa KOHPNIKTY iHTepeciB 4. Preventing conflicts of interest

4.1. Mig, yac npoBefeHHs 3akyniBeab 0c00MBA
yBara MNpUAINAeTbCid HeJonyLeHHIo KOHOIKTY
iHTepeciB MiX NoCcTava/ibHUKaAMM Ta y4aCHMKaMM
npoLeaypu 3akynisi.

4.1. During procurement, special attention is
paid to unavoidable conflicts of interests
suppliers participants in
procurement procedures.

between and

4.2. 9K NOTEeHUiHWIA, TaK | peaNbHUA KOHDAIKT
iHTEpecis e ao
CTOCOBHO

NOBWMHHI  OyTM noponaHi

NPUAHATTA  OYAb-IKOrO  PiLLieHHs
BIANOBIAHOI 3akyniBni Ta, TMM Oinblue nepeq,
[OCArHEHHAM  Oyab-IKMX  AOMOBNEHOCTeNR i3
NMOCTavyaIbHNUKOM,

NianMcaHHg yrog — um

npoBefeHHA naaTexis.

4.2. Potential and actual conflicts of interest
must be overcome to decide on the relevant
procurement and, before reaching
agreements  with  the supplier, signing
agreements that provide for payment.

any

43. Y pasi BUHUKHEHHA Yy Oyab-AKoro
yyacHuKa(ui) 3 OoKy opraHisauii KOHQNIKTY
iHTepeciB, TakW MpeAcTaBHUK(UA)  NOBUHHI
YyTPUMATUCA BiJ, YXBAaJlEHHA PpilleHb CTOCOBHO
NOCTAYabHUKIB, WO € iX 6an3bknmun ocobamm (y
PO3yMiHHI 3akOHy YKpaiHu «Mpo 3anobiraHHs
kopynuii» abo y fAKMX BOHM MAIOTb iHLINWN
iHTepec.

4.3. If any member of the organization has a
conflict of interest, the representative must
refrain  from making decisions regarding
suppliers who are close to them (within the
meaning of the Law of Ukraine "On Prevention
of Corruption” or in whom they have another
interest.

5. 3aKyniBaA KOHCYNIbTaTUBHMX NOCAYT

5. Procuring consulting services




5.1. 3akyniBna KOHCyNbTaUiHWUX MNOCAYr N4
peanizauii KOHKPETHOro MpoeKTy Ta
(GOpMYBaHHA MPOEKTHOI KOMAaHAN MPOBOANTHCA
y nosHin  BignosigHocti  go  MOPAOKY
30IMCHEHHSA 3AKYNIBEJIb TOBAPIB | MOCAYT
HAKO.

5.1. Procurement of consulting services to
implement a specific project and form a project
team is carried out in full compliance with the
PROCEDURE FOR PROCURING GOODS AND
SERVICES FOR NAKO.

6. Moaudikauii no yrop

6. Modifications to agreements

6.1 Mopundikauii  NOBUHHI

BUKMHOYHO NMNCbMOBO.

YKNagaTmnca

6.1 Modifications must be made in writing only.

6.2 ICHY€ KinbKa BUAIB MOAMPIKaLlii

o [IpOLOBXEHHS Mepiofy BWKOHAHHA (3i
30iNbLIEHHAM 3aranbHoOi Cymu yrogy abo
0e3 30ibLueHHs 3aranbHoi CyMu)

e 30inbLUEeHHS 3araabHOi CyMn Yroau

® AIMIHICTpaTMBHi: 3MiHa YMOB Yroau

6.2 There are several types of modifications
e Extension of the execution period (with
an increase in the total amount of the
transaction or without an increase in the
total amount)
e Increase in the total amount of the

TOLLO transaction
e Administrative: change of terms of the
agreement, etc.
6.3 MNpn BUHUKHEHHI HeoOxigHocTi | 6.3.  If a modification is required, the
moamdikaLii - BignosiganbHuii - 33 3akynisnto | procurement officer should send a request to
MOBMHEH  Hamicnatm  3anuT  kepiBHUKY | the Head of Operations explaining the subject
onepauiiHoi  pisabHOCTi i3 nosicHeHHsMm | of the modification in any form and obtain

npegmety moamdikalii B fOBiNbHIA Gopmi Ta
OTPUMATU NOTOLKEHHS.

approval.

6.4 Mopundikalis HemMoXanBa, fKWO BOHA
30inblUYE CyMy YroAM TakMm YMHOM, WO Yyroga
nepeBuLLYE OpPUTiHAZIbHWIA 3aKyMiBeIbHWUIA NOPIr.
Topi HeoOXiHO NpOBecTM HOBY NpoLenypy
3aKynisi.

6.4 Modification is not possible if it increases
the amount of the transaction so that the
agreement exceeds the actual procurement
threshold. In that case, it is necessary to
conduct a new procurement procedure.

6.5 Moaudikauis  Moxe 0OyTn 3pobneHa
TiIbKM  HA  nepiof,  Aii  rpaHToBOi  yrogw/
nporpamMmu, 3a YnMi KOLIT AO3BONIANACA 3aKYMKaA B
OpWriHaZIbHOMY  [10rOBOPi, AKLWO iHlWe He
Y3roJykeHo 3 JOHOPOM.

6.5 Modifications may only be made for the
duration of the grant agreement/program at the
expense of which the purchase was permitted in
the original contract, unless otherwise agreed
with the donor.

6.6 AKLLO NOCTAYA/IbHUK NiAHAB LiHW OifbLu
HiXX Ha 10%, Ans nignucanHs moamdikauii Tpeda
NpoBecTy JOCAIIYKEHHS PUHKY ang
NiATBEPIKEHHA npaBoOMipHOCTI Takoro
30iNblUeHHs. [JOCNiIKEHHS PUHKY Ma€e OyTw
33[J0KyMeHTOBaHe  (30epexeHi  CKpPUHLLOTH,

6.6 If the supplier has raised prices by more
than 10%, market research must be carried out
to sign the modification to confirm the
legitimacy of such an increase. Market research
should be documented (saved screenshots,
correspondence  with  the  supplier) and




KOPEeCMoHAEeHLis 3 nocTayabHUKOM) i
OOrpyHTOBaHe B  3anuTi [0  KepiBHMKA
onepauinHol AigaNbHOCTI.

substantiated in the request to the Head of
Operations.

6.7 BinnosiganbHUI 3a 3aKynis/io
3a0e3neuye nignMcaHHa moamdikauii
BMKOHABYMM [IMPEKTOPOM Ta iHLIOK CTOPOHOIO.
Yroga nignucyeTbea nocTayabHUKOM B CUCTEMI
e/1eKTPOHHOTO JOKyMeHTOo00biry abo nepefaeThes
iHWIN CTOPOHI Ha NIANUC, AKLWO NifgnnucaHHa LM
HemoxmMBe. OOMH NpUMIPHMK  Moaudikauii,
nignucaHoi oboma cTopoHammn 30epiraeTbcs B
Oyxrantepii opraHisaui

6.7 The procurement officer should ensure that
the modification is signed by the executive
director and the other party. The agreement
signed by the supplier is signed in the electronic
document management system or transferred to
the other party responsible for the purchase for
signature if signing through electronic document
management is not possible. One copy of the
modification signed by both parties is kept in
the accounting department of the organization.

7. BucraBneHHs paxyHkiB i onnata 7. Invoicing and payment
7.2Komm  npepactaBimk  HAKO  npuiinsas | 7.1 When the NAKO representative has accepted
TOBapW/nocayrv,  noctadyanbHuk  noBuHeH | the goods/services, the supplier must provide a

HaAaTM MpPaBWIbHO 3arMOBHEHWN PAXYHOK i
BMAATKOBY HaK/MaAHY a0 aKT BUKOHAHMX poOiT.
Bnaartkosi HakagHi nepenarTbea B
OyxranTepito  BiANOBIAIbHUM 33  3aKyniBIo.
Micnsa niaTBepaKeHHs yCix neTtanen,
npeactaBHvk(usg) — Oyxrantepii  3abe3neuye
NiANVMCaHHS HaknagHoi oboma cTopoHamn B
CUCTEMi  eN1eKTPOHHOr0  OKyMeHToobiry abo
nepefae iHWIN CTOPOHI HA MNIANUC, AKLLO
nignucaHHa €U Heto  Hemoxnuee. OOuH
NPUMIPHUK HAKNAAHOI 3 MignucamMm obox CTopiH
30epiraetbcs B OyxranTepii opraHisauii.

correctly completed invoice and an expense
invoice or act of work performed. Expense
invoices are transferred to the accounting
department responsible for the purchase. After
confirming all the details, the accounting
representative ensures the invoice is signed by
both parties in the electronic document
management system or transferred to the other
party responsible for the purchase for signature
if signing through electronic document
management is not possible. One copy of the
invoice with the signatures of both parties is
stored in the organization's accounting
department.

7.2 AKTM BMKOHAHMX pobIT nepefaloTbcs B
Oyxrantepito BifMoOBIfAIbHUM 32 3aKyniBMO, i
nicng nigTBepAYKEHHS yCiX netanemn
npeacTaBHYK (L) Oyxrantepii  3abe3neuye
NiANMCAHHS akTy 00OMa CTOPOHAMKW B CUCTeMi
e/1eKTPOHHOT0  I0KyMeHTo0biry abo nepenae
iHWIN CTOPOHI Ha NIANNUC, AKLWO NignucaHHs ELIM
Helo HemoxvBe. OAMH NPUMIPHUK aKTy 3
nignucamm  0box  cTopiH  30epiraetbcs B
Oyxrantepii opraHisauji.

7.2 Acts of work performed are transferred to
the accounting department responsible for
procurement. After confirmation of all details,
the accounting representative ensures the
signing of the act by both parties in the
electronic document management system or
transfer to the other party responsible for the
purchase for signature if signing through
electronic document management is not
possible.  One copy of the act with the
signatures of both parties is stored in the
organization's accounting department.




7.3 BinnosiganbHUI 3a 3aKynisio
3a0e3neyye  npoBefeHHs  omaatv  MicAs
OTPUMAHHS paxyHKy-pakTypu Bifl
nocradaibHMka  WIAXOM  nepepadi  naketa
AOKYMEHTIB Ha onnaTy B byxrantepito.

7.3 The person responsible for procurement
shall ensure payment after receipt of the invoice
from the supplier by transferring a package of
documents for payment to the accounting
department.




[opatok 1

3pasok NpoToKO/Y 3acCifaHHA TeHAEPHOIo KOMITETY

MPOTOKOJ1 3ACIJAHHA TEHOEPHOIO KOMITETY
3 MUTaHb 3aKyniBAi TOBapiB, pobiT i nocnyr
rPOMAACbLKOI OpraHisauii «HesanexxHa aHTMKopynuinHa Komicisa»

25.08.2021
M.KuiB
MpUCyTHI YneHn TeHAEPHOTro KOMITeTy y CKAaai:
FonoBu TeHaepHoro komiter: 16
YneH (ureHKnHA) KomiTeTy: 1B
YneH (u1eHKnHA) KomiTeTy: 16

NOPANOK JEHHUI:

1. Mpo po3rnsg TeHAepHUX NPOMOo3WLii An 3aKyniBni ToBapiB /
nocnyr (Bkasatu Ha3BYy) 3a paxyHOK KOLUTIB NMPOEKTY (Ha3Ba NpoekTy) 3a
NiATPUMKM(Ha3Ba Nporpamu, HOMep Yroam).

2. [1pO Oro/NIoLEHHS NEPEMOXLA TEHEPY.

1) 3aKyniBenbHMI1 NpoLec

1 Mpouenypa 3akynisni* Choose an item.
2 Homep TeHaepHOro OrooLWeHHs b/H Bif 16-08-21
3 [lata nouatky TeHaepy 16-08-21
4 [laTa 3aKiHueHHa TeHaepy 30-08-21
5 YYacHUkM  Tengepy, skum  Oyam | 1.00M 1, I@gmail.com
HajiCnaHe TeHOepPHOro orosioweHHs [ 2.00M 2
(Ha3Ba, e-meinn) 3.0003
6 YYacHuKu TeHpepy, fki Hagicnanm [ 1.00M 1, ZE@gmail.com
npono3uuii (Ha3Ba, e-meiin) 2.000M2
3.000M 3
4. ®0MN 4




7 KomeHTapi [l0 3aKkpuTTs TeHaepy Oyno nopaHo 4
3as9BKK, ane 1 3aaBkKa He Bignosigana
BMMOramM TeHAEPHOrO Or0/IOWEHHS, TOMY
Oyna BigxuneHa

2) OuiHKa npono3uuii

Ne HavimenyBanHa/MIb | €APNOY Baprictb  , | IHwwiA KpuTepii
y4acHuKa rpH. (kpuTepii) B

OrO/IOWEHHi, AKWO €
TaKui

1 100 4aCTKOBO

2 120 Tak

3 130 Hi

ObIOBOPEHH4:

TeH[epHUI KOMITET PO3MISIHYB Ta MPOAHA/i3yBaB iHGOPMALO, LOAO OTPUMAHUX  LiIHOBMX
NPONO3uLii Bif, y4acHuKiB. Mpono3uuil 1,2,3 BignosifaaM ymoBaM TeHAEPHOTO Oro/OLEeHHs i
Oynn B39TM Ha pO3riffg, TeHAEPHOK KOMICIEID. TMOPIBHAHHA: YYacHUK 1, LiHa, iHWi KpuTepii.
YuacHMK 2, LjiHa, iHWi KpUTepii. YUacHMK 3, LiHa, iHLWi KpuTepii.
YXBAJIUB:
Obpat nepemoxuem (Ha3Ba NepemMOXLfA) 32 KPUTEpiEM HANKpaLioi npono3uuii: Apyroi
HaMHWKYOI LIHOBOI MPOMo3unuil y MOEAHAHHI 3 NOBHWUM AOTPUMAHHAM BUMOI TEHAEPHOro
OrOJIOLLIEHHS.
rOJ1I0CYBAJIN:
Fonosa TeHpepHoro Komitety [116:
UneH (4neHkuHs) Komitery M1b:
UneH (uneHkuHs) komiteTy MIb:

«3a» — 3. «[lpotn» = 0. «YTpnmanuncb» - 0.
Migpnucu TeHaepHOro KomiTery:
[0n10Ba KOMITETY:
YneH KomiTety:
UneH KomiTery:

«MOrogxxyr»
BMKOHABUMI AMpeKTop: Tperyb
O.M.

*AKWo 3akyniBas NpoBOAMAACS 3rifHO 3 MpoLeaypoio 2, WASXOM AOCAIIKEHHS NPONO3uLiii
iHTEpPHEeT-MarasnHiB/cynepmMapKeTiB, TO psiakK 2-5 He 3aMOBHIOKTHCS.



